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SEARCH PROPERTIES 

There are several ways to search property listings in your CIE system. You can also search for 
properties, companies and professionals from your hand-held device via Catylist Mobile.  Just type the 
CIE website URL into your phone or web-enabled PDA.  

Strongly Recommended: Login before searching to access non-member listings, comps and have the 
ability to save searches, send email broadcasts, create listing catalogs and reports. 

 From Market Monitor click Search Property Listings or select Property Search from the 
navigation bar. 

 

Quick Search  

 From Quick Search, enter the Listing ID#, Street Address, Agent’s Last Name or Company 
Name.  

 Click Go. 

TIP: You can also search for a particular Agent or Company within a Property Type search. 
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Standard Search 

The scenario-based search engine requires 3 informational fields to execute a search: Location, Property 
Type and Transaction Type. 

Location: Enter the 
geographic location(s) for your 
search.  You can enter using 
City, Zip, County and/or State.  
Separate multiple entries using 
a comma. 

TIP:  As you enter information, 
suggested matches will display 
from the database.  Simply 
select one of the matches to 
quickly complete the location 
field.  

Property Type: Select the check box next to the property type(s) that you’d like to include in your 
search.   Property type searches will include all property subtypes.  The ability to refine your search by 
property subtype is included from the results screen (see below). 

Transaction Type: Once you’ve entered your location and selected your property type, you can 
select whether you are looking for Sale or Lease properties or both Sale and Lease by selecting the 
appropriate search option.  Once selected, your search will execute. 

 Matching results are returned in your ‘List View’ tab.   

 There are various ‘display options’ that are available to you from on the List View tab.   
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 The default display is single line output.  If you would like to see more information on a listing in 
your results simply select the expand icon to the right of the listings check box.  Expand view will 
include a default thumbnail photo, property overview and additional fields of information. 

Expand icons:  

TIP: If you prefer to see all listings in the ‘List View’ in expand mode simply select the expand icon 
which is located in the header bar to the left of the Street Address label.  Please note that if this 
view is selected it will become your default view.  To change the default back to single line, simply 
reselect this icon. 

 Sort By: There are two sort by options located in the List View: 

1) In single line view you can select a field label (Street Address, Location, Price, Size, Type or 
Status).  The results will then sort by the selected field.  Select the same field again to invert the 
sort.  

2) There is a Sort By option at the bottom of your search results.  Select the drop down menu to 
view all sortable fields.  Select the field that you wish to sort by.  You can invert the sort by 
selecting the High to Low or Low to High option to the right of the sort by field. 

 The number of results displayed per page can be changed by selecting the Per Page drop down 
menu in the bottom center of your search results.  Options include 10, 25, 50, 75 or 100. 

 

SEARCH FILTER 

 The search filter on the left hand side of the screen will allow you to add search criteria that 
updates the search results in real time.  This will allow you to quickly assess the affect of adding a 
filter on your search results.   

TIP: Multiple search filters can be added in addition to the most 
popular search filters that are already displaying in the search 
filter.  

 To add a search filter, select the drop down box labeled Add 
Search Filter.  Select the filter that you would like to add.  
Once selected the new search field will display at the bottom of 
the search filter.   

TIP: You may need to scroll down your screen to see the newly 
added filter.  

 Once you’ve added the appropriate filters you may add your 
specific search criteria in the appropriate fields.  When you’ve 
entered a new field you can tab or enter to the next field and 
your search results will be adjusted in real time to reflect the 
newly added field.  

 Location:  There are two ways to add a new location. 

1) Manually enter a new city, county or zip in the free form 
location field and then select the ‘add’ button.  To add 
additional locations repeat this process. 
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2) Select the Advanced button to add multiple locations at the same time.  The advanced location 
feature will allow you to add multiple cities, zips, counties or MSA’s from a pick list.  The CTRL 
key should be utilized to make multiple selections.  Once complete, select the Apply Location 
button. 

 Property Type: The property types and or subtypes can be changed at any time by selecting the 
Change or Subtype buttons located in the Property Type search field.  The Change key will open 
a property type menu that will allow you to select or deselect your property types.  From this menu 
you can also refine your search by subtype by selecting the expand icon located to the left of each 
property type check box.  Selecting the subtype button will automatically open the subtype list for 
the property types that you have selected.  Subtypes can be selected or deselected as desired. 

TIP: If you want to save your search results, check Save this 
Search and provide a Name.  If you would like to be notified 
of new or updated listings that match this search criteria, set-up 
a Property Alert by checking Daily or Weekly.   

 The number of results that match your current search filter will 
always be displayed at the bottom of your search filter.  This 
number will update in real time as items are added or removed 
from your search filter. 

TIP: By default, your search results will display your CIE member 
listings only.  Selecting the Search Listings from All National 
Sources option will return matches from the entire Catylist 
database. 

 

 

 


